
	
	 National Garden Clubs, Inc.
Landscape Design Schools
	LDS 3


REQUEST FOR OPTIONAL REFRESHER PROGRAM

	Chairman:
	1) Required: First obtain permission from the state LDP Chairman prior to submission for consideration. Then:

• Send three (3) copies to the NGC Landscape Design Chairman.

• Include an outline or a printed brochure with curriculum, giving the program schedule and/or the day by day listing of activities. (Only group travel tours, not tours by individuals, are considered.)
2) When signed approval is received from the NGC Landscape Design Chairman, 

• Submit form LDS-1 (“Event Announcement for Publication”) with registration fee to the Schools  Secretary.

           A copy of this approved form must accompany LDS-1.
3) At the end of the program, the Event Chairman must: 

• Submit all processing fees to the state LDS Chairman.

• Submit all required paperwork to the state LDS Chairman: LDS-7a,b  (“Roster of Refreshing Consultants”), 

LDS-8a (“Attendance Summary”), and LDS-9 a(Individual Records). 

4) The state LDS Chairman will then: 

• Send a copy of the roster and all refresher fees to Headquarters, checks payable to NGC, Inc.
• Send a copy of the roster and other forms to the NGC Accrediting Chairman for the region.


	OPTIONAL PROGRAM: 

 

	
	Check one:     �   Symposium       �   Conference       �   Education Tour      �   Academic Course

	
	
	
	
	

	
	Site (City / State)
	
	Name of Optional Program
	

	
	
	
	

	
	Date(s)

	
	  State Garden Club (e.g.  NY, NCA, etc.)
  or  International Affiliate Club


	

	

	EVENT CHAIRMAN 

	 Name:
	
	
	Telephone [Home]
	(          )
	

	 Address:
	
	
	
	(
	[Work] [Work]
	(          )
	

	
	
	
	
	(
	[Other]
	
	

	 
	
	
	                  Fax:
	(          )
	

	 City, State,

 ZIP (9-digit):


	
	
	 e-mail:
	
	

	
	
	


	DESCRIPTION: Brief highlights of educational value relating specifically to landscape design (gardens, historic sites, landscape development, etc.).  Use second sheet as needed.

	

	SUBMITTED BY:
	
	

	
	 (Signed)   State  / Int’l Affiliate Chairman,  Landscape Design Schools
	Date
	

	                    Address:
	
	


	 OFFICE USE ONLY
	
	
	

	 APPROVED:
	
	
	

	
	(Signed)      NGC Chairman, Landscape Design 
	
	Date
	


8/15/2011
